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Zeta Phi Beta Sorority, Inc.

Omega Theta Chapter

By-Laws
Revised 2017
Article I – Title

The name of this organization shall be The Omega Theta Chapter of Zeta Phi Beta Sorority Incorporated. 
Article II – Objective and Purpose

It shall be the purpose of The Omega Theta Chapter of Zeta Phi Beta Sorority Incorporated to promote finer womanhood, service, scholarship, and sisterly love to its community. The members shall be dedicated to the sorority and be supportive to its brother organization, Phi Beta Sigma Fraternity, Inc.

Article III – Membership & Eligibility Criteria

Section A:  Membership into the sorority is open to undergraduate women enrolled at the University of Kansas who meet the following criteria:

1. Must have completed at least one semester (12 hours) at the University of Kansas.

2. Must have a minimum cumulative Grade Point Average of 2.5.

3. Must be currently enrolled as a full time student (12 hours).

Section B:  Intake Process
1. Informational and socials are to be held at least once in the Fall and Spring semesters.
2.  Intake shall be conducted as described in the National Constitution.

3. To participate in the MIP process all members shall be financial on all levels– national, regional, state, and chapter.
Section C:  Objectives of Intake Process.

1. To bring in women exemplifying the four principles of The Omega Theta Chapter of Zeta Phi Beta Sorority, Incorporated, finer womanhood, scholarship, service, and sisterly love. 
2. To teach a detailed history of The Omega Theta Chapter of Zeta Phi Beta Sorority, Incorporated 

3. To teach a general history of all NPHC & MGC organizations.

Article IV – Dues & Collection Process

Section A:  The fiscal year of The Omega Theta Chapter of Zeta Phi Beta Sorority, Incorporated shall be in accordance with National Headquarters calendar; July to the next June. 

 Section B:  The amount of chapter dues shall be $20 annually. 

Section C:  Dues shall be paid before State Meeting takes place and shall include amounts necessary to be financial on all levels – national, regional, state, and chapter.
Article V – Voting Procedures


Section A:  A quorum will be 2/3rds of the members.

Section B:  Each member in good standing on all levels of the organization may vote.  Good standing includes all of the following: 

1. Members must be in financial on all levels-national, regional, state, local.

2. Members must have a minimum grade point average of 2.5.  
3. Members must have a good attendance record at chapter meeting and events.
4. Must be in good standings with the University of Kansas.  Article VI – Officers

Section A: The Omega Theta Chapter of Zeta Phi Beta Sorority, Incorporated shall have a Basileus (President ), Anti-Basileus (Vice President), Tamias (Treasurer), Grammateus (Secretary), Phylacter (Parliamentarian) and Epistoleus (Historian).  These officers comprise the Executive Committee or Board.

Section B:  All officers shall be members of The Omega Theta Chapter of Zeta Phi Beta Sorority, Incorporated. 

Section C:  The term of office shall be from May to April, of the following year.

Section D:  Election of officers shall be held every May.  At least two weeks notice shall be given before the election meeting.  Nominations shall be initiated from the floor and elections are done by ballot.  The person(s) receiving majority vote will be elected.

Section E:  An officer may be removed from office for valid cause by 2/3rds vote.  Any officer removed may appeal, and be reinstated by a 2/3rds vote.

Section F:  Any vacancy that may occur in any office shall be filled by appointment by the Basileus and/or Anti-Basileus.

Article VII – Duties of Officers


Section A:  The Basileus (President)

1. Shall be the official spokesperson of the chapter.

2. Shall run all chapter meetings.

3. Shall delegate any responsibilities to sorors at her discretion.

4. Shall ensure that all officers are performing their duties.

5. Shall appoint sorors to any vacant positions and as committee chairs.

6. Shall approve the budget of the chapter.

7. Shall assist all officers and members with any duties or activities when necessary.

8. Shall schedule all meeting times, places, and dates.

9. Shall ensure that the chapter is a positive and visible influence on the campus as well as in the community.

Section B:  The Anti-Basileus (Vice President)

1. Shall assume all duties of the Basileus in her absence and if the office becomes vacant.

2. Shall assist the Basileus with all duties and responsibilities.

3. Shall coordinate meeting agendas with the Basileus for each scheduled meeting.

4. Shall keep a copy of the constitution and by-laws.

5. Shall be the official intake coordinator.

6. Shall schedule dates, times, and places for intake processes.

Section C:  The Grammateus (Secretary)

1. Shall record business meetings minutes. 

2. Provide each soror with a typed report of the minutes from previous meetings 24 hours after meeting has taken place and maintain a file of minutes taken at each meeting.

3. Shall obtain all mail from our mailbox before each meeting.

4. Shall send Chi Delta Zeta a copy of each meeting’s agenda and minutes.

5. Shall be responsible for writing all correspondence (letters, cards, invitations, etc.)

6. Shall maintain a file of all correspondences sent to and from the chapter.

7. Shall keep a record of community services hours and check email regularly

Section D:  The Tamias (Treasurer)

1. Shall provide a written statement of all financial activities at every meeting.

2. Shall obtain all start-up money necessary for events.

3. Shall make all deposits.

4. Shall reorder checks when necessary.

5. Shall set due dates for dues and also be responsible for collecting them.

6. Shall present a budget for each event (when necessary) and present to chapter for approval.

7. Shall prepare all financial reporting forms and submit them.

Section E:  Phylacter (Parliamentarian)

1. Shall maintain order at all times.

2. Shall advise members of all the rules and regulations governing the organization according to the Bylaws of The Omega Theta Chapter of Zeta Phi Beta Sorority, Incorporated.  Shall initiate and follow Robert’s Rules of Order by the 

organization in all cases involving parliamentary procedure when it does not conflict with the bylaws.

Section F:  The Epistoleus (Historian)
1. Shall take pictures at all Zeta events, programs, or activities.

2. Shall have the responsibility of maintaining the scrapbook for the year’s activities and functions.

3. Shall have the responsibility of writing up a summary of the event no later than 2 weeks after the event, accompanying pictures as they become available, for chapter of the year applications.

4. Shall maintain any social media accounts for the chapter. (Facebook, Twitter, Instagram, etc.) 
5. Shall clip any newspaper articles about the chapter or sorors.

6. Shall make all flyers for events 

Article VIII – Appointed Positions & Group Committees

Section A:  Committees will be formed in an effort to allow programs and events to run more smoothly.  Chairs to each committee shall be appointed by the Basileus and Anti-Basileus.

Section B:  Community Service Chair

1. Shall plan and prepare community service events for the 

chapter. 


Section C:  Black Student Union Representative

1. Shall attend weekly BSU meetings and report information back to the chapter.

2. Shall make announcements pertaining to any event held 

by The Omega Theta Chapter of Zeta Phi Beta Sorority, Incorporated.


 Section D:  National Pan-Hellenic Council Representative

1. Shall attend all NPHC meetings and report information back to the chapter within one week of NPHC general assembly 
2. Shall vote on behalf of the chapter in general assembly meetings
3. Shall make announcements pertaining to any event held by The Omega Theta Chapter of Zeta Phi Beta Sorority, Incorporated.
Article IX – Notice of Meetings

Section A:  The times for regularly scheduled weekly meetings shall be announced at the beginning of every semester.

Section B:  A reminder shall be given at least once before the regularly scheduled meetings by the Basileus including the minutes for that meeting. 
Section C:  Special or emergency meetings may be called with less than three days notice by discretion of and within reason by an officer of the Executive Committee, with the approval of the president. 
Section D:  Meetings shall include quorum, order of business, and disposition of minutes.

Section E: Meetings may be canceled 48 hours in advance with a 2/3 votes and advisor must be notified.  

Article X – Parliamentary Procedures

Section A:  Robert’s Rules of Order shall be followed by the organization in all cases involving parliamentary procedure when it does not conflict with the bylaws.

Section B:  The rules may be suspended by 2/3rds vote of present members.  

Article XI- Sanctions 


Section A: After one un-notified missed chapter, member shall be fined $5, which must be paid by the next chapter meeting. 


Section B: In the case that a member has to miss an event, they must notify the chapter president 24 hours in advance or a $5 fine will be granted. 


Section C:  If a member’s GPA drops below a 2.5 for the semester that member shall be placed on probation for the next semester. At the end of the probation period, a meeting will be held with the member, advisor, and Basileus for reinstatement into the organization. Probations includes:
1. Member shall no longer wear the sorority’s letters 

2. Member may not participate in roll call during events

3. Member must still come to chapter meetings, events, and community service outings
4. Member will not be able to vote 

5. Member must submit a mid-semester report of grades

6. Shall not participate in social events

Section D: In the case that a member does not meet probationary requirements after full semester on probation, that member shall be placed on suspension. At the end of the suspension period, a meeting will be held with the member, advisor, and Basileus for reinstatement into the organization. Suspension includes:

1. Member shall no longer wear the sorority’s letters 

2. Member may not participate in roll call during events

3. Member must still come to chapter meetings, events, and community service outings

4. Member will not be able to vote 

5. Member must submit a mid-semester report of grades

6. Member shall not participate in social activities

7. Member must meet with Chapter Basileus once every month for academic reports. 

8. Member cannot speak on behalf of the chapter. 

Article XII-Events

Section A: Events shall be planned 2 weeks before designated day including its time and location. 
 Section B: Agenda of event shall be sent out 48 hours before date.

Section C: Members shall be present 30-60 minutes before event. 

Section D: At every event, each member must wear Zeta protocol colors: royal blue, white, black, grey, and tan. 
Section E: Appearance at all events shall be professional and presentable. 

Article XIII-Turnover

Section A: At the end of each fiscal year all previous positions holders shall turn over all materials to the new position holder. 

Section B: A meeting shall be held between the previous position holder and new position holder in regards to duties to uphold. 
UPDATED

Section B: A mandatory meeting shall be held with all sorors of the chapter present where previous position holders may turnover their duties to the new position holders.
Section C: In the event that a soror is unable to be present, they shall set up a meeting in their own time before the end of the fiscal year with the new president and new position holder present.
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