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POLICIES AND PROCEDURES 2016-2017



The Psi Chapter’s Policies and Procedures shall not conflict with the Sorority’s Constitution & By-Laws, Code of Conduct, Chapter Management Handbook, current edition of Roberts Rules of Order, and other National updates.

Name of Chapter: 	Psi Chapter 

Chapter Number:	118

Location of Chapter: Lawrence, KS

Chapter Address: 

Psi Chapter of Delta Sigma Theta Sorority, Inc.
1301 Jayhawk Blvd Room 400
Lawrence, Kansas 66045

Region:  Central Region

Chapter Web and Email Information: psidst4@gmail.com 

Chapter Phone Number: (785)430-9313

Chapter President: Jonnette Oakes
Chapter Vice President: None
Primary Advisor: Bonita Benson 
Secondary Advisor: Whitney Davis
Advisory Council: Lora Ledbetter, Renee’ Clark

Chapter Service Area:  University of Kansas, Lawrence Kansas, and Douglas County 


Executive Board

The Executive Board shall consist of the elected and appointed officers, and chairs of standing committees, as designated on the Rules of Order Form. 

Elected Officers & Positions

All elected officers shall follow the Sorority’s Constitution & Bylaws, Code of Conduct, Chapter Management Handbook, Roberts Rules of Order and National updates. All matters not covered by the Constitution and Bylaws and other governing documents of the Sorority shall be governed by the current edition of Robert’s Rules of Order, Newly Revised.


I. President – It shall be the duty of the President to:

a)	Speaks for the chapter and serves as ex-officio member of all committees, except the Nominating Committee
b)	Prepare and maintain chapter paperwork;
c)	Authorize all Chapter expenses;
d)	Serve as Chair of Membership Services;
e)	Coordinate locations for chapter meetings and chapter-approved activities;
f)	Appoint officers, committee chairs and committee members; 
g)	Attend the Regional Cluster Meeting and Delta Days 
h)	Serves as the Voting Delegate at the National Convention and Regional Conference; 
i)	Exercise all powers and duties generally pertaining to the office of the President. 
j)	Signs all checks except her own; 
k)	Ensures all fiscal officers are bonded.

II. Vice-President - It shall be the duty of the Vice President to:

a) Perform all the duties of the office of President in the absence, incapacitation or at the request of the Chapter President;
b) Serves in the place of the President in her absence or at her request. 
c) Assist with coordinating locations for meetings and activities;
d) Serve as the Chair of Program Planning and Development;
e) Serves as Risk Management Coordinator
f) Maintain cooperative relations with other organizations;  
g) Attend the Regional Cluster Meeting and Delta Days in the Nation’s Capital (if the chapter budget permits); and 
h) Serves as the Alternate Delegate at the National Convention and Regional Conference.  
i) Has responsibility for Membership 

III. Recording Secretary - It shall be the duty of the Recording Secretary to:
a)	Maintain cooperative relations with other organizations;
b)	Assist with preparing and maintaining chapter paperwork;
c)	Prepare and mail correspondence to chapter members and organizations;
d)	Maintain a mailing list of chapter members and organizations;
e)	Assist with informing members of meetings, activities, and other relevant information;
f)	Assist with coordinating locations for meetings and activities; 

IV. Corresponding Secretary - It shall be the duty of the Corresponding Secretary to:
 
a)	Assist with mailing correspondence to individuals and organizations;
b)	Assist with the coordinating locations for meetings and activities; and  
c)	Assist with informing members of meetings, activities, and other relevant information.

V. Treasurer - It shall be the duty of the Treasurer to:

a)	Serve as the Chief Fiscal Officer;
b)	Receive and review the financial records of chapter monies collected and deposited;
c)	Present a financial account of receipts and expenditures at every Executive Board and Chapter Meeting;
d)	Prepare year-end financial reports for Grand Chapter;
e)	Prepare a chapter budget at the beginning of each fiscal Sorority year; 
f)	Assist with collecting monies for events and activities;  
g)	Deposit all monies collected within 48 hours of receipt; 
h)	Mail all monies Grand Chapter Funds within 30 days of receipt;
i)	Ensure financial policies are implemented and adhered to by chapter members;   
j)	Pay all chapter expenses; and
k)	Signs all checks except her own.

VI. Financial Secretary - It shall be the duty of the Financial Secretary to:
 
a)	Serve as assistant to the Chief Fiscal Officer;
b)	Receive and review the financial records of chapter monies collected and deposited;
c)	Present a financial accounting of monies receipted at every Executive Board and Chapter Meeting;
d)	Assist with preparing yearend financial reports for Grand Chapter;
e)	Assist with preparing a chapter budget at the beginning of each fiscal Sorority year; 
f)	Collect all monies for events and activities;   
g)	Turn over all funds collected to treasurer; 
h)	Ensure financial policies are implemented and adhered to by chapter members; and
i)	Signs only when reimbursement is for other fiscal officers or when specifically requested by the President.  

VII. Nominating Committee (Chair and two (2) committee members) - It shall be the duty of  
        the Nominating Committee to:

a)	Prepare notification of open offices and provide list to the President for dissemination to the chapter body; 
b)	Inform the executive board of any position vacancies and expiration of terms; 
c)	Submit in writing the dates for the nomination period;
d)	Receive nominations for all open positions; 
e)	Verify with the Financial Secretary and Primary Advisor that all candidates for office have paid local and national dues by March 15th for the ensuing Sorority year and met all academic requirements; 
f)	Notify verified candidates no later than 72 hours of verification that their candidacy has been verified and is slated for nominated position;  
g)	Submit a slate of candidates to the Chapter President and Elections Chair; 
h)	The committee may meet as many times as necessary to facilitate its assignment in an efficient and effective manner; 
i)	The Chair has the responsibility of ensuring that the committee meets the objectives as outlined and should offer assistance towards this end; and 
j)   Members of this committee are not eligible to be candidates for office while serving on the committee. 
k)   The Chairs and members of the Nominating Committees shall serve (1) term.
 

VIII. Internal Audit Committee (Chair and three (3) committee members) - It shall be the duty 
         of the Internal Audit Committee to:

a)	Review the chapter’s financial records quarterly and annually;  
b)	The members cannot be current fiscal officers or members of the Budget/Finance Committee; and  
c)	The Internal Audit Committee shall follow the procedures for auditing listed in the current edition of the Fiscal Officers Manual. 

Appointed Officers & Positions 
All appointed officers and positions shall follow the Sorority’s Constitution & By-Laws, Code of Conduct, Chapter Management Handbook, current edition of Roberts Rules of Order and other governing documents. All matters not covered by the Constitution and Bylaws and other governing documents of the Sorority shall be governed by the current edition of Robert’s Rules of Order, Newly Revised.

I. Sergeant-at-Arms - It shall be the duty of the Sergeant-at-Arms to: 

a)	Maintain order at all meetings and chapter sponsored events; 
b)	Check the credentials of Sorors and deny entrance to unauthorized intruders; 
c)	Deny entrance to unauthorized and improperly dressed Soror; 
d)	Serve as a teller for the presiding officer; and
e)	Count votes by show of vote cards and/or hand when called upon to do so. 

IV. Chaplain - It shall be the duty of the Chaplain to:

a.) Lead the Chapter in prayers, invocations, benedictions, and words of inspiration during chapter meetings, ritualistic ceremonies and other capacities as required by the Chapter President. 
VI. Terms of Office:

a) Elected and appointed Chapter officers shall serve a one-year term. 
b) Elected and appointed Chapter officers shall not serve more than two consecutive terms in the same office. 

Advisor(s)

The chapter shall have a Primary Advisor, Secondary Advisor and Council Member(s). All Advisor(s) shall follow the Sorority’s Constitution & Bylaws, Code of Conduct, Chapter Management Handbook, current edition of Roberts Rules of Order and other governing documents. All matters not covered by the Constitution and Bylaws and other governing documents of the Sorority shall be governed by the current edition of Robert’s Rules of Order, Newly Revised.
 
The Advisory Council has the responsibility of ensuring that the chapter meets the objectives of Grand Chapter and chapter requirements as outlined and should offer assistance towards this end.

The Advisor(s) shall be selected by an ad hoc committee and recommended to the chapter for a vote.  The ad hoc committee shall include the President, Vice President, and one (1) to three (3) chapter members.  

Standing Committees

The following are chapter Standing Committees: Arts & Letters, Properties, Membership Services, Program Planning & Development Committees, Social Action, Web/Technology, Nominating & Finance Committee and Internal Audit Committee.  

All appointed committee chairs and committee members shall follow the Sorority’s Constitution & By-Laws, Code of Conduct, Chapter Management Handbook, current edition of Roberts Rules of Order, and other governing documents, in addition to:

a)	The committee may meet as many times as necessary to facilitate its assignment in an efficient and effective manner.
b)	The Chair has the responsibility of ensuring that the committee meets the objectives as outlined and should offer assistance towards this end.

I. Historian Committee - It shall be the duty of the Historian Committee to:

a)	Photograph all chapter sponsored events and chapter outings;
b)	Maintain all chapter scrapbooks and historical periodicals; 
c)	Contact local newspapers and other media resources to cover sponsored chapter events and chapter outings; 
d)	Provide Chapter President and Web/Technology Committee pictures of chapter sponsored events and outings; 
e)	The committee may meet as many times as necessary to facilitate its assignment in an efficient and effective manner; and
f)	The Chair has the responsibility of ensuring that the committee meets the objectives as outlined and should offer assistance towards this end.

II. Web/Technology Committee - It shall be the duty of Web/Technology Committee to: 

a)	Assist with photographing all chapter sponsored events and chapter outings;
b)	Assist with contacting local newspaper and other media resources to cover sponsored chapter events and chapter outings; 
c)	Maintain and update chapter website and Facebook with chapter pictures, flyers, activities, and other relevant information;  
d)	The committee may meet as many times as necessary to facilitate its assignment in an efficient and effective manner; and 
e)	The Chair has the responsibility of ensuring that the committee meets the objectives as outlined and should offer assistance towards this end.

III. Program, Planning, and Development – It shall be the duty of the Program, Planning and Development to:
a) Survey needs, evaluate findings and make recommendations to the Chapter regarding projects to be undertaken;
b) Develop and work with committee chairs on projects that are consistent with the priorities approved by the Chapter;
c) Ensure that all activities fall under one of the Five-Point Programmatic Thrusts; 
d) Plan and implement community service initiatives; and
e) Assist the president with creating and maintaining the Chapter’s annual calendar of events.
Special Committees
        
I. Courtesy - It shall be the duty of the Courtesy to extend courtesies for the 
   following:

a)	Bereavement – Current chapter members will receive a plant and or card for the passing of an immediate parent, legal guardian, child, or spouse; 
b)	Senior Graduation Gift – Current chapter graduating members will receive a Sorority Graduation Stole, budget permitting;  
c)	Present a monetary and/or token gift to required national and regional officers; and

II. Minerva Circle – It shall be the duty of the Minerva Circle to:

The Minerva Circle is a special committee created solely for purpose of planning and administering the activities of the Membership Intake Program.  Membership Intake is conducted at the pleasure of the chapter upon a 2/3 vote of the members present and voting.

1. The Duties and responsibilities of the Minerva Circle are detailed in the Membership Intake Program.  Members who are eligible to serve on this committee, according to the criteria established in the Administrative Procedures for Membership Intake and are required to adhere to the following:
a) The Keeper of Muses and Graces, Convener of the Odyssey Experience and Leader of the Minerva Circle are elected by position; the Jewels are elected as a group from the chapter membership and expected to attend required trainings to continue on the committee;
b) In the event a position becomes vacant on the Minerva Circle, the President will appoint a replacement in accordance with filling vacancies in the Policies & Procedures.  If there are no other trained chapter members to replace the vacancy, then a current member on the Minerva Circle will assume more than one role on the committee, based upon the decision of the President;
c) If a member of the Minerva Circle is related to an applicant, the member cannot be removed or be excluded from the Minerva Circle but they must recuse themselves from the screening processing of the said applicant(s); and 
d) Members of the Minerva Circle will rate the application packets according to the guidelines set forth in the Administrative Procedures for Membership Intake.

2. At the conclusion of Membership Intake, the Minerva Circle is dissolved.
II. Election Chair and Committee (Chair and two (2) committee members) – It shall be the duty of the Election Committee to:

a) Receive from the Nominating chair a list of verified slated candidates;
b) Make the official ballot for every election;
c) Make and administer a sign in sheet for Chapter members to receive election ballot’
d) Instruct Chapter members on the proper way to cast a vote;
e) Count all ballots cast by the Chapter;
f) Present the results to the body;
g) Turn over all ballots to the recording secretary; and 
h) The chair has the responsibility of ensuring that the committee meets the objectives as outlines and should offer assistance towards this end.
Filling Vacancies

I. When the office of President becomes vacant during the current fiscal year, the Vice President shall become President. 

II. For other elected offices, appointed officers and chairs, the President will fill all vacancies within 30-days.  

III. In the event the chapter is placed on special dispensation, elected offices that are not filled will be appointed by the incoming President until new members are initiated and a special election is conducted.

IV. Any elected officer, elected committee chair or members not fulfilling her duties will be terminated from office following the Impeachment process according to the Impeachment Procedures outlined in the Chapter Management Handbook

VI.  Any appointed officer not fulfilling her duties will be terminated from office immediately by the Chapter President following the guidelines set for in the Code of Conduct and Chapter Management Handbook.

VII. Minerva Circle- If a member is removed from the Minerva Circle or resigns, the President will appoint another member to fulfill that position within 24 hours.  This person must meet all MIT training requirements. 


Chapter Operation and Meetings

Psi Chapter will operate August 1st- May 30th .  During the months of June and July, there will be no chapter meetings or Chapter activities. 

I. Chapter Meetings

Chapter Meetings are held on the 2nd  Sunday during the months of September through April from 2:00-4:00pm.  Location of Chapter Meetings will be established at the beginning of each sorority year.  The chapter may hold organizational meetings or retreats in August and transition meetings if necessary in May. The chapter may hold activities in May and August in accordance with the school calendar requirements. 

During the meeting, the following should be adhered to:

a)	Attire shall be business attire;
b)	All members shall conduct themselves in a professional and respectful manner;
c)	All members shall follow parliamentary procedures;
d)	All members shall bring their Ritual;
e)	Chapter meetings shall be conducted as stated in the Ritual;
f)	All social activities such as sidebar conversations, eating, and drinking are prohibited during the meeting; and 
g)	All cell phones, pagers, and two-way communicators are to be turned off during the meeting. (Exceptions will be made on a case by case basis)

II. Call Meetings

It shall be the duty of Chapter President to call a meeting which may be deemed necessary due to special circumstances, such as but not limited to information concerning membership intake, elections and compliance requirements.

III. Electronic Meetings
A. Chapter committees and subcommittees shall be authorized to meet by telephone conference through other electronic communication media so long as all members can simultaneously hear others and participate during the meeting.
B. All communication may be sent electronically in accordance with Delta Internet Guidelines.
 

Quorum 

Chapter Meeting Quorum consists of fifty percent (50% ) of the active members of the chapter. Once established, a quorum remains in effect for the duration of the meeting.  

A quorum is the minimum number of members who must be present at the meeting for business to be validly transacted.

Fiscal Policies & Procedures

All financial officers shall follow the Sorority’s Constitution & Bylaws, Code of Conduct, Chapter Management Handbook, current edition of Roberts Rules of Order, and other governing documents. All matters not covered by the Constitution and Bylaws and other governing documents of the Sorority shall be governed by the current edition of Robert’s Rules of Order, Newly Revised.

I. National Dues

a)	National dues shall be due March 25th and payable January 1st - March 25th of each year;
b)	National dues shall be the total amount as required by Grand Chapter;
c)	Dues paid from April 1st - June 30th  shall be charged a late fee totaling the amount as required by Grand Chapter; 
d)	Dues paid after July 1st shall be charged a reinstatement fee totaling the amount as required by Grand Chapter; and 
e)	Payments may be given to the Financial Secretary in the form of cash, money order, personal or certified check.

II. Local Dues

a)	Local dues shall be due March 1st and payable January 1st - March 31st  of each year;
b)	Local dues are $75; and 
c)	Payments may be given to the Financial Secretary in the form of cash, money order, personal or certified check.
d) National dues and local dues must be submitted at the same time.


III. Unconsumed Dues

a)	The chapter will transfer unconsumed dues to a Soror’s new chapter when requested by a member is submitted in writing;  
b)	In order to transfer unconsumed dues, the member requesting the transfer must complete the Member Information and Former Chapter section of the Dues Transfer Form;  
c)	The requesting member must submit the form to the Financial Secretary of the new chapter;  
d)	The Treasurer of the current chapter will submit the unconsumed dues to the mailing address of the new chapter;  
e)	Unconsumed dues of graduating members must be kept separate from the chapter’s operating funds and carried as a liability on the finance report until the funds are transferred or the time limit has expired; and 
f)	Graduating members have 6 months from the time of their graduation to request a transfer of dues.  After 6 months the chapter can transfer the funds into their operating budget.

IV. Travel Policy for Convention, Conferences, Cluster Meeting, Delta Days and other meetings.

a)	The President and Vice President shall attend the National Convention, Regional Conference, Regional Cluster Meeting and Delta Days in the National Capital*; 
b)	If the President is unable to attend the Vice President will attend in her absence.  If both Officers cannot attend, an elected officer will be voted upon by the chapter to serve as voting delegate and/or alternate delegate in their absence;  
c)	The chapter will cover the attending officer’s registration fee, hotel fees, air transportation or gas if traveling by automobile; 
d)	The chapter hotel room shall be occupied by the required attending officers.
e)	All officers and chapter members having expenses paid by the chapter must attend at least 75% of the required activity, convention, conference and or meeting; 
f)	All officers and chapters members having expenses paid to attend a required activity, convention, conference and or meeting must a submit report to the executive board and chapter by the next meeting; and    
g)	All officers and chapter members having expenses paid to attend a required activity, convention, conference, and or meeting that do not attend at least 75% will refund the chapter 100% of the paid expenses within 45 days of the ending event; Must be submitted for reimbursement within 30 days after the event. 
h) In the year of elections, the incoming president and vice president will serve as the Chapter delegates.




V. Step Show, Stroll Off and Fundraising Activity Policy

a)	The Chapter and or members of the chapter can only participate in Step Shows, Stroll Off, and other Greek activities if voted on by the body and or approved by the Chapter President during the Sorority fiscal year.  
b)	All proceeds from Step Shows, Stoll Off, and other fundraising activities will go for scholarships, programming and or chapter operating budget.
c)	For advisor(s) traveling to attend a chapter step show, stroll off or other fundraising activity, the chapter shall provide economy lodging and travel expenses for overnight travel. For weekend travel the chapter shall provide economy lodging, travel expenses and meals not to exceed $42/day. 

VI. Insufficient Funds Check Policy

a)	Members will be charged a return check fee based on the bank’s return check rate for checks not processed and cleared by the bank.  
b)	Members that write two (2) bad checks in a Sorority fiscal year will be restricted from writing checks for the remainder of the fiscal year. 

VIII. Voucher/Expense Reimbursement Policy  

a)	Reimbursement of funds will only be issued with the original receipt and voucher, signed by the President and Treasurer;  
b)	Members have by the next chapter meeting following the event to submit original receipts and voucher for reimbursement; 
c)	If there is a restriction on the amount spent, members will only receive the allotted amount as a refund; 
d)	Checks submitted for reimbursement will be valid for thirty (30) days; and  
e)	Members requesting the Treasurer to re-issue a lost or stolen lost check must pay the bank’s rate for stop payment.  The bank’s stop payment fee will be deducted from the amount of the re-issued check.  

IX. Dues/Fees Collection Policy

a)	Payments may be given to the Financial Secretary in the form of cash, money order, personal or certified check; and 
b)	All monies must be deposited by the Treasurer and or Chapter President within 48 hours of receipt. 

X. Fiscal Reports

a)	The Financial Secretary and Treasurer must submit financial accounting of monies receipted and deposited at every Executive Board and Chapter Meeting; and 
b)	The Financial Secretary and Treasurer will prepare year-end financial reports for the chapter and Grand Chapter.


XI. Internal Audit

a)	The Internal Audit Committee should consist of three (3) to five (5) members to review the chapter’s financial records;  
b)	The members cannot be current fiscal officers or members of the Budget/Finance Committee; and  
c)	The Internal Audit Committee shall follow the procedures for auditing listed in the current edition of the Fiscal Officers Manual. 

XII. Bonding 

a)	The following officers are bonded: President, Vice President, Treasurer and Financial Secretary; and
b)	Each officer is bond the minimum requirements set for by the bonding company and Grand Chapter.  

XIII. Budgeting 

a)	The Treasurer, Financial Secretary and President shall prepare chapter budget at the beginning of each fiscal Sorority year; and 
b)	If there is a restriction on the amount spent, members will only receive the allotted amount as a refund.

Nomination Procedures

a)	Nominations will be presented at the February Meeting
b)	All members who are nominated must be present to accept their nominations.  Members may also nominate themselves at the meeting or contact the Nominating Chair. 
c)	If a member is nominated for a position but cannot be present at time of the nomination they must submit a written statement to the President and Nominating Chair for special consideration at least three (3) days in advance before the election.  The Chapter President and Nominating Chair will evaluate extenuating circumstances on a case-by-case basis. 
d)	Extenuating circumstances included but not limited to attendance at a local, regional or national meeting of Delta Sigma Theta Inc., death of an immediate family member, and or travel for academic purposes to maintain a scholarship or grade; 
e)	A candidate nominated for an office must be in school for the entire sorority fiscal year during the term of the position; 
f)	All candidates must be in good academic standing and financial with the local chapter and the Grand Chapter for fiscal year the election takes place and ensuing fiscal year; 
g)	If elected, the officer must remain in good academic standing and financial during her term in office; 
h)	In case of a special election the Chair of Nominating will notify members of the special election and open positions with a written ten (10) day notice;
i) Nominations from the floor will only be accepted at the March chapter meeting.
j) The chairs and members of the Nominating Committee are not eligible to be candidate for office while serving on the committee.  If they wish to run for an office they must resign from the Nominating Committee before the call for nominations. 
k) Nomination from the floor cannot take place on the day of voting.

Election of Officers Procedures  

1. Elections will be held in the March Chapter meeting.   

2. The Chapter shall elect a President, Vice-President, Recording Secretary, Treasurer, Financial Secretary, Nominating Chair and two (2) committee members and the Chair and members of the Internal Audit Committee. Other officers and elected committee chairs and members may be elected as deemed necessary by the Chapter.

a)	If a member is nominated for a position but cannot be present at the time of the election they must submit a written statement to the President and Election Chair for special consideration at least three (3) days before the election.  The Chapter President and Election Chair will evaluate extenuating circumstances on a case-by-case basis.
b)	 Extenuating circumstances included but not limited to attendance at a local, regional or national meeting of Delta Sigma Theta Inc., death of an immediate family member, and/or travel for academic purposes to maintain a scholarship or grade; 
c)	A candidate elected for an office must be in school for the entire sorority fiscal year; 
d)	All candidates must be in good academic standing and financial with the local chapter and the Grand Chapter for the fiscal year the election takes place and ensuing fiscal year; 
e)	If elected, the officer shall remain in good academic standing and financial during her term in office; and
f)	The Chapter shall report to the Grand Chapter the names, offices held and addresses of the officers elected by April 30th .
g)	Elections for office will take place at the April chapter meeting.  
h)	Election of Chapter officers, committee chairs, and acceptance of members into the sorority shall be by a majority vote of the Chapter members present and voting.

Special Elections Procedures

Special elections shall be held when an elected officer, excluding Chapter President, can no longer fulfill their duties. 

A ten (10) day written notification will be sent to the body notifying them of the vacant position and date of special election.  

I. Minerva Circle

a)	The nominations for the Minerva Circle will open at least ten days before the chapter votes. The Nominating Chair will send out written notification that the nominations for the Minerva Circle are open and will give instructions for nominating members; 
b)	Every member of the Minerva Circle shall be elected by the chapter through a secret ballot voting process, except the President, Financial Secretary, and Primary Advisor. The elected offices of the President, Financial Secretary, and Primary Advisor are automatically a part of the Minerva Circle, by virtue of their position; and 
c)	If a member is removed from the Minerva Circle or resigns, the President will appoint another member to fulfill that position within 24 hours.

Chapter Voting

a)	Each chapter member shall be given prior written notice at least ten (10) days before the election of officer, elected committee chairs and members;
b)	Only financial members of the Chapter in good academic standing shall vote; 
c)   Voting for chapter officers, elected committee chairs and committee members, and acceptance to membership shall be by ballot, machine or electronic voting devices.
d) When there are two or more candidates, the two candidates who receive the highest  
     number of votes will remain eligible for election.  All other candidates will be dropped 
     and are ineligible for election.  All subsequent votes cast for ineligible candidates shall be 
     treated as an illegal vote.
e)	Absentee ballots are not recognized in Delta Sigma Theta Sorority, Inc.
f)   The acceptance to membership and the election of chapter officers, elected committee chairs and members, shall be by a majority vote of the chapter members present and voting.

Breaking A Tie

a) If the president has exercised her right to vote and her vote has affected the results of the ballot which caused a tie, she will have to abstain from the next round of voting. 
Election Reporting

a)	Immediately after the election the Election Committee shall collect all ballots and count the ballots;
b)	The Election Chair will announce to the chapter the results of the election. 
c)	If there is a run-off, there will be a revote for that position(s). The elections committee with recount the ballots and report to the chapter immediately thereafter. 

Installation of Officers

Installation of newly elected officers will take place in the April Chapter meeting.

Transition of Officers

a)	Each exiting officer is responsible for transitioning information, properties and documentation for the newly elected officer. 
b)	The transition should include, but not limited to, all governing documents owned by the chapter, list of duties the officer should fulfill, and any necessary documents to fulfill the duties of the position. 
c)	A transition packet shall be given to the newly elected officer at the required transition meeting to ensure that the newly elected officer understands the duties of the office. 
d)	The transition meeting should take place within 7 days of the installation of officers.
e) The outgoing Chapter officers are responsible for submission of all compliance reporting. 

Membership Intake Policy

a)	Each member shall be given at least a ten (10) day written notice of the chapter’s decision to conduct a vote to proceed or not to proceed with Membership Intake; 
b)	The acceptance of membership shall be by a two-thirds (2/3) vote of the financial members of the chapter in good academic standing and who are present and voting;
c)	Voting shall be by secret ballot; and
d)	If a member of the chapter has an interested candidate that is a related by blood, marriage, or adoption the member and chapter must adhere to the Membership Intake Guidelines set forth by Grand Chapter. 
a.	Members who are not related to the interested candidate shall review the packet; and
b.	Members who are not related shall score the interested candidate interview. 

Amendments for Rules of Order for Chapters and Policies & Procedures

a)	Proposed actions requiring a change in the Rules of Order and/or Policies and Procedures shall be referred to the President in the form of a formal motion in a chapter meeting, which will be followed by seconding the motion and a discussion within the body;  
b)	Proposed changes may also be given in the form of a written letter to the President, which will be presented to the chapter; 
c)	The said actions to be considered and/or reviewed may be made by the Chapter committees or by majority vote of the Chapter in session;  
d)	If there are new actions or revisions to the Rules of Order and or the Policies and Procedures, a quorum must be present and 2/3 vote of those present and voting is required for the amendment(s) to pass; and 
e)	All amended Rules of Order and Policies and Procedures must be presented to the Central Region Scholarship and Standards representative for approval at the beginning of the sorority fiscal year.  
				

Submitted By:  Jonnette Oakes
		President- Psi Chapter

					__________________________________________
					                                 Signature

			Address:	Psi Chapter of Delta Sigma Theta Sorority, Inc,
					1301 Jayhawk Blvd. Room 400
					Lawrence, KS 66045

Telephone (H):	________________________________________
2

